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1 .CHANGE THE FOLLOWING SENTENCES INTO PASSIVE VOICE 

1. The government of India gives awards to outstanding scientists. 

2. All sections of people discuss climate today. 

3. Their friends often taken them to interesting places. 

4. Every one should take precautions while entering the chemistry lab. 

5. We use alternative sources to tide over the energy crisis. 

6. The authorities must bring down the prices of essential commodities. 

7. We pass an electric current across the electrodes. 

8. The engine driver averted the accident in time. 

9. The government of India gives awards to outstanding scientists. 

10. All sections of people discuss climate change today. 

11. China produces thousands of electronic devices every year. 

12. The auditors are checking the accounts. 

13. Multinational companies make huge investments inn oil-rich companies. 

14. The cricket board made an offer to give 1400transmitters. 

15. We call these support bearings. 

16. Users can maintain this water pump themselves. 

17. The crew found the weather information very useful. 

18. My mother spilt the milk on the floor. 
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19. The mechanic is checking the engine of the car. 

20. The Asian countries held a summit on the use of innovative technologies in 
language 

21. Welders normally prefer a vee-shaped weld. 

22. Coal miners produce millions of tons of coal every week. 

23. A skilled operator can carry out many operations on a lathe. 

24. People have designed several tools to do the work. 

25. We still need large numbers of technology specialists. 

26. We can cast this type of metal into very complicated shapes. 

27. We can use coal to produce detergents, explosives and paints. 

28. We can alter the characteristics of steel in various ways. 

29. We clamp the two plates together. 

30. They change the plan every five years. 

31. They will start the work soon. 

32. We must lubricate bearings. 

33. You should observe safety precautions at all times. 

34. The workers should complete this building by the end of next year. 

35. The forests perform many ecological and social functions. 

36. Nasa has used a robot to explore oil spurts. 

37. They carried out the survey properly. 

38. They classify the materials into varies categories. 

39. They present the flow chart symbol systematically.  

40. Ramya will present her research topic at the conference. 

41. India defeated Pakistan in 1971 war. 
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42. The committee is considering action on the bill.  

43. Oxford has published a new book on etymology. 

44. Somebody has stolen the spare parts. 

45. We can motorize the pump. 
 

2.COMPLETE THE FOLLOWING ‘IF’ CONDITIONAL SENTENCES 

1. If you had watched the commonwealth games,____________the Indian sportpersons . 

2. If _________________, it will boil at 100 celcius. 

3. If the weather had been ,_______________. 

4. If you remove this fues,________________. 

 5. If the economic downtrend continues,________________. 

6.____________________,global warming would have been reduced. 

7. If you practiced hard,____________________ the exam easily. 

8. If I were you,__________________ the offer. 

9. If study hard ,I ________ fail. 

10. If you studied hard , you _____________ the examination. 

11. If the developed countries reduce the emission  of green houses 
gases,___________________. 

12. If there had been no rains last month,______________ 

13. If a person is making a professional oral presentation,_________________. 

14. If the speaker and listener belong to different cultures and different 
values,_______________. 

15. If you want to come up in life,___________________. 

16. If I had money,____________________. 
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17. If the radio active waste was not carefully stored,_____________. 

18. If the coal is burnt,____________________________. 

19. If he ran all the way, he _________there in time. 

20. If the weather is good ,________________ for a walk. 

21. If were a bird,_____________________. 

22.______________________,I will report it to the mechanic. 

23. If the processing speed of your system is slow,_________________. 

24. If the motor is operated regularly,____________________. 

25. Had you improved your communication skills,________________. 

26. If I had a net connection,_____________________. 

27. If you go for walk everyday,___________________. 

28. If you eat more,________________. 

29. If the new material had come in time,_____________  

30. If he had consulted me in advance,_______________ 

31. If she had tried again,__________________. 

32. If they play well,______________________. 

33. If I had enough money,_________________. 

35.___________________________, I will take him to the college 

 

3. Make sentences using the following words as nouns and verbs.  
1. fan 
 
 2. heat 
 
 3. object 
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4. increase 
 
 5. project  
 
6. delight 
 
 
7. pay 
 
 8. minister 
 
 9. record 
 
 
10. park 
 
 
11. pass 
 
 
12. proceed 
 
13. produce 
 
 
14. sentence 
 
 
15. water 
 
 
16. answer 
 
 
17. demand 
 
 
18. last 
 
 
19. call 
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20. conduct 
 

4. Frame sentences for the given Homophones  
1. allowed (permitted) / aloud (spoken)  
2. altar (raised center of worship) / alter (to change)  
3. bare (naked) / bear (animal; withstand)  
4. bark (outer sheath of a tree) / barque (square-rigged sailing ship)  
5. baron (minor royalty) / barren (unable to bear children)  
6. Barry (a man's name) / berry (small fruit) / bury (to take under)  
7. ceiling (top of the room) / sealing (to close a package or envelope)  
8. cell (a small room) / sell (to exchange for money)  
9. cellar (under a house) / seller (one who sells)  
10. dos (opposite of don'ts) / dues (membership payments 
 
5. Fill in the blamks with suitable Modals:  
1. She _______ drive . (ability)  
2. I _______ go(necessity)  
3. You _____ call him (advice)  
 
4. ______ you help me with this report. (request)  
5. You ____ stay here(permission)  
6.I ____ like to see her(desire)  
7.He ___ be at the tennis club now. ( probability)  
8.She ____ leave soon. (possibility)  
9.You ____ have called her. (advice)  
10.Maria ____ go to bank today ( strong necessity)  
6. Frame a sentence for the given phrasal verbs:  
1.ask around  
2.add up tp  
3.blow up  
4.break in  
5.break up  
6.call around  
7.call on  
8.come down with  
9.come across  
10.drop back  
11.cut off  
12.fall apart  
13. get together  
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14. give away  
15. get around  
16. find out  
17. go ahead  
18. run over  
19. run away  
20. turn down  
 

7. onnect the sentences with connectives: With clauses  
1.I don't know ________  
2.We should speak truth ____  
3.She had told me _____  
4.When the sun sets____  
5.While he is at work ________ With Correlating Conjuctioms  
6._____ you should go there ___ I should go  
7.Peter can ____ play football ___ do swimming  
8.Not only Kate is good ___ she is honest  
9.They ____bought shares in the market ___ sold it.  
10.He cheked ___ he is alive __ not. With subordinate clause  
11. _____ he is honest  
12. _____ she could not attend the examination.  
13. ____ canot suceed in life  
14. _____They would fall ill.  
15. ____ she would not attend the party. With relative clauses  
16. Rahul knows __ prem is not honest  
17. Prasanth told the truth ____ he knows  
18. Gopal is the boy ___ broke the window  
19. I do not know __ the train leaces  
20. Arun noticed ___ he went.  
 

8. Frame a sentence for the given idioms:  
1. all off a sudden  
2.all the same 
3.as a rule 
4.as for 
5.be broke 
6.at this point 
7.be in charge of 
8.be on ones way 
9.be in bad shape 
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10.be in poor health 
11.do ones best 
12.ecery other 
13.used to 
14.get in touch with 
15.out of date 
16.every now and then 
17.in advance 
18.in other words 
19.keep in mind 
20.make fun of 
 
9. Give the numerical expressions  
1.an auditorium with a capacity of 500 persons  
2.a distance of 44 kilometers  
3.a DC supply of 240 volts  
4.an expedition of three weeks  
5.a seminar for 5 days  
6.a workshop for 8 days  
7.a pipe length of 12 meter  
8.ia rod of 5 feet  
9.a tower of 35 feet heighht  
10.a can capacity of 12 gallons  
11. drum of 56 litres  
12.a travel of 2 kilometers  
13.a trip for 5 days  
14.a project for 7 months  
15.a training for 1 year  
16.a visit for 4 days  
17.a project of 5 lakhs  
18.an awareness programme for 2 weeks  
19.a workshop for 10 days  
20.an inplant training for 2 months 
 

PART - B 
 

I.READING COMPREHENSION: 

Read The Passage And Answer The Questions That Follows: 
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1. Man has won his dominant position on this planet by his command of 
technology. Other animals have to take nature as they find her ; they must fit into 
the environment that she provides as best they can. Man alone changes the shape of 
this world. He moves things about; he alters them in a constant effort to create an 
environment more hospitable than that, which nature has thurst him into. 
Technology is the sum total of all different techniques by which man changes his 
environment. 

Technology is characteristic of all human societies, and it exits even among 
leas developed tribes and communities. Even the Eskimo uses a number of 
techniques to make life more comfortable for him. He makes clothes: he builds an 
igloo and a boat: he uses needles and knives: he gets food by means of fishing lines 
and harpoons. All these are techniques for changing his wild habitat into an 
environment that suits him better. 

  More advanced civilizations have more complex technologies, but the basic 
pattern is always the same. There must be means to get food; so the hunter invents 
the spear , or the bow and arrow, or the boomerang; and the farmer invents the hoe 
or the plough. There must be means to move things about, so the community 
domesticates the ox or the horse and invents the boat or the wheel. There must be 
means to ward off the weather, so the community makes clothes and huts and 
invents the tools that are needed to make them. These and other tools need to be 
strong and durable, so civilizations gradually move on from stone to bronze, from 
bronze to iron, and so on. And when we think of our present age as the age of light 
metals, we see ourselves in the tradition of progress that began with stone, bronze, 
and iron.  

  Our own technological progress, then, has been a natural continuation of 
earlier trends. When today we breed new stains of corn, we are following the same 
aims as the first farmers. And when we send a rocket above the atmosphere, we are 
following the line begun by the invention of the wheel. 

However, there is one respect in which our technology is markedly different. 
We have transformed the simple tools of the past into complex machines. For 
example, man has used such a tool as the hammer since long before historical 
records began. But it was only in historical times that he discovered that the 
hammer could be made into a trip hammer that is, could be made to deliver its blow 
again and again automatically, When a tool is made to repeat the same mechanical 
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action, it becomes a machine. Modern civilization is built on the use of machines in 
this way. However clever they may appear, all machines at bottom are as the water 
wheel they do nothing but save us from carrying out ourselves a fixed and repeated 
sequence of actions. 

(i)Answer in a sentence or two: 

1. What is technology? 
2. What is the common feature between the technologies developed by 

advanced and less advanced civilizations? 
3. In what respect is the modern technology different from that of the past? 
4. What are the techniques used by the Eskimoes to better their life? 

(ii) Say whether the following statement s are true or false: 

1. Technology is typical of only a few societies. 
2. Humans have used simple tools since time immemorial. 
3. Other animals can modify their environment. 
4. Eskimoes represents less developed society. 

(iii) Complete the following appropriately: 

1. Human beings have achieved a powerful position on earth because of their 
_________. 

2. The spear or the bow and arrow are ____________. 
3. In this passage, the present age is referred to as the ___________.  
4. A tool becomes a machine ________. 

(iv) Give the meanings of the following words: 

a) Hospitable- 
b) Dominant- 
c) Durable- 
d) Breed- 

 

2. What is so common among highly successful people and organizations? It is their 
vision, the power to look beyond the present and to visualize the possibilities of the 
future. It is not only their vision, but their determination to transform their dreams 
into realities that have made them great. Thinking ahead is the privilege given to 
man alone. Man learns from the past experience, analyses the present and plans for 
the future. Management is defined as the art of getting things done through and with 
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the people. Therefore, to be successful, a manager needs to do a lot of planning not 
only for himself but also for his people.  Planning is an important management 
function. 

The planning process takes into account the following factors: 

A. PEOPLE: who are going to carry out the plan? How many people do we need? 
What are the kinds of people required and how to involve them? 

B. PRODUCTS:  What are the products necessary for achieving the goal? 
C. DEADLINE: What is the time-grace needed for achieving the gold? 
Planning also takes into account the strengths, which are to be made use of an 

weaknesses which are to be avoided during the execution of any task. It considers 
how to capitalize on the available opportunities and how to safeguard against 
competitive developments and the changing scenario. 

 Planning is of different kinds depending on the planner and his objectives. For 
example, companies have ‘Corporate Visions which stem from individual vision. To 
achieve these, they make short-term and long-term plans. A long term plan is 
derived from a long range vision of the organization’s destiny.  

It is involved in setting broad objectives and the procedures for achieving them. 
This is essential for the survival and future growth of any business. Senior Managers 
are involved in long-term planning, thinking of new products and services, and of 
new ways of obtaining resources. Short- term plans are drawn up to realize more 
immediate goals and take care of the step by step activities needed for achieving the 
over-all objectives of a long- term. 

It is necessary that planning should be realistic. While planning, one must accept 
the reality and set objectives which can be accomplished. Whenever one develops a 
plan, it is important to devise back up actions and alternative plans, just in case 
something goes wrong. Flexibility is vital to any good business plan. After planning, 
clear communication to all concerned is the key to success. Then implementation 
within a time frame must follow Planning and monitoring must go together, 
because, planning cannot be really effective without regular monitoring and good 
control. 

The prime advantage with planning is that it leads to systematic and methodical 
work. It  ensures proper coordination;  helps proper control and provides an overall 
picture of the operations. It brings about optimum input utilization, minimizes 
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wastage and helps periodic evaluation and replanning it necessary. Due to lack of 
planning many projects have failed. So success in life requires both merely thinking 
big, but also planning in advance. 

(I)choose the response which best reflects the meaning of the text.  

1.The vision of highly successful people has enabled them to  

a) see far beyond and foretell what might happen in time to come 

b) predict the future events that might affect humanity in one way or the other  

c) send warning signals to the people regarding the future 

d) dream about the happily life, they will lead in the future 

2. Planning is  

a) thinking ahead  

b) examining the past 

c) the art of achieving one’s objective 

d) devising a method following which the objective can be achieved 

3.Good planning is  

a) realistic having set objectives 

b) fixed not permitting any change 

c) supported by back-up actions 

d) a failure when a mistake occurs in implementation 

4. Successful planning 

a) helps management settle amicably labour unrest. 
b) takes to task those who waste raw material  
c) punishes those who are not systematic in their work 
d) ensures maximum input utilization, continuous monitoring and periodic 

evaluation. 
ii) Decide whether the following statements are ‘true’ or ‘false’: 
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1. The future growth of any business depends only on the procurement of 
resources by senior managers. 

2. The success of planning depends on how well it is implemented with regular 
monitoring, within the time limit, securing the support of all concerned. 

3. Short-term plans help not only to realize immediate goals, but also to monitor 
the step- by- step activities in achieving the over- all objectives of a long term 
plan. 

4. Success in life depends on thinking big alone. 
iii). Choose the most accurate definitions of the terms taken from the text: 

1. Privilege 
a) Special right or advantage  
b) Special choice  
c) Special prize 
d) Special respect 

2. Safeguard 
a) to improve or better something 
b) to violate something 
c) to protect or guard something 
d) to despise something 

3.to accomplish 
a) to master something 
b) to complete successfully something 
c) to help another to do something illegal 
d) to fail to achieve something 

4.Implementation 
a) Division of labour 
b) A tool or instrument 
c) Involvement 
d) Carrying out effectively. 

 

3.  It is everyone who agrees a difficult task that the child performs when he 
learns to speak, and the fact that he does so, in so short a period of time challenges 
explanation. 

     Language learning begins with listening. Individual children vary greatly in 
the amount of listening they do before they start speaking and late starters are often 
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long listeners. Most children will obey spoken instructions some time before they 
can speak, though the word ‘obey’ is hardly accurate as a description of the eager 
and delighted cooperation usually shown by the child. Before they can speak, many 
children will also ask questions by gesture and by making questioning noises. 

     Any attempt to trace the development from the noises babies make to their 
first spoken words leads to considerable difficulties. It is agreed that they enjoy 
making noises and that during the first few months one or two noises sort 
themselves out as particularly indicative of delight, distress, sociability and so on. 
But since these cannot be said to show the baby’s intention to communicate, they 
can hardly be regarded as early forms of language. It is agreed, too, that from about 
three months they play with sounds for enjoyment and that by six months they are 
able to add new sounds to their repertoire. This self-imitation leads to deliberate 
imitation of sounds made or words spoken to them by other people. The problem 
then arises as to the point at which one can say that these imitations can be 
considered as speech. 

    It is a problem we need not get our teeth into. The meaning of word depends 
on what a particular person means by it in a particular situation; and it is clear that 
what a child means by a word will change as he gains more experience of the world. 
Thus the use, at say seven months of ‘mama’ as a greeting for his mother cannot be 
dismissed as a meaningless sound simply because he also uses it at other times for 
his father, his dog, or anything else he likes. 

       Playful and apparently meaningless imitation of what other people say 
continuous after the child has begun to speak to itself. I doubt, however, whether 
anything is gained when parents cash in on this ability in an attempt to teach new 
sounds. 

I.Choose the response which best reflects the meaning of the text:- 
1. Children who start speaking late 
 
a) May have problems with their hearing. 
b) Probably do not hear enough language spoken around them. 
c) Usually pay close attention to what they hear. 
d) Often takes a long time in learning to listen properly. 
2. A baby’s first noises are 
a) a reflection of his models and feelings. 
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b) an early form of language. 
c) a sign that he means to tell you something. 
d) an imitation of the speech of adults. 
3. The problem of deciding at what point a baby’s imitations can be considered 

as speech 
a) is important because words have different meanings for different people. 
b) is not especially important because the change over takes place gradually. 
c) is one that can never be properly understood because the meanings of words 

change with age. 
d) is one that should be completely ignored because children’s use of words is 

often meaningless. 
4. The writer implies that 
a) Parents can never hope to teach their children new sounds. 
b) Children no longer imitate people they begin to speak. 
c) Children who are good at imitating learn new sounds more quickly. 
d) Even after they learn to speak, children still enjoy imitating. 

 
I. Write whether the following statements are ‘True’ or ‘False’:- 
a) Before they begin to speak most children do about the same amount of 

listening. 
b) Children can ask questions by making noises. 
c) Children first imitate adults, and then themselves. 
d) Children’s first words are usually meaningless because they can apply to 

many different things. 
 

II. Choose the most accurate definition of the terms taken from the text: 
1) Vary 
a)  Worry       b) differ    c) develop d) change 

2) Sort themselves out 
a)  Become evident  b) are learnt  c) are discovered    d) take the place of  others 

3) It is agreed  
a) it has been proved  b) it is generally accepted  c) it is obvious  d) it is most 

likely 
4) Cash in on 

(a) a)  Ignore     b) exploit   c) discourage d) praise 
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II .WRITE A PARAGRAPH ON THE FOLLOWING IN ABOUT 200 WORDS 

1. Write a paragraph comparing computer with human brain. 
2. Write a paragraph comparing computer and calculator. 
3. Describes the uses of iron. 
4. Describes the different types of pollution. 
5. Write a paragraph comparing human beings with robots. 
6. Write a paragraph about the advantages and disadvantages of nuclear power. 
7. Technology is a double –edged sword. 
8. Electronic media and its impact on society. 
9. Education in India and abroad. 
10. Revenge is a kind of wild justice. 
11. Introduction of computers in industries will lead to unemployment. 
12. Influence of cinema on younger generation. 
13. Describe a communication tower, preferably that of the cell phone. 
14. India as a developed nation with self sufficiency in resources, power and 
technology. 
15. Should students become entrepreneurs? Substantiate your views. 
16. Describe your difficulties in adjusting to the new situation when you joined the 
college. 
17. Explain the wisdom of investing money in articles of gold. 
18. Highlight any six most serious problems that are caused by the increased growth 
in traffic. 
19. Compare and contrast traditional classroom learning and e-learning. 
20. Describe the ways in which our environment can be preserved. 
21. Language as a tool of communication. 
22. Barriers to communication. 
23. The importance of technical education. 
24. Interpersonal communication. 
25. Pollution which brings about undesirable changes in the environment is mainly 
of three types. 
26. In the coming decades road transport will face serious problems. 
27. Group discussions are widely used in many organizations for decision making 
and problem solving. 
28. Write a paragraph on water conservation. 
29. Describe the uses of internet. 
30. Ragging may be defined as a form of intimidation, both physical and mental. 
 
Letter Writing  
1.Write a letter of applicationto The HR manager,Dell Info Systems,Bangalore for the 
post  
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of Software Quality Tester.  
2.To Ford,Bangalore for the post of Chief Mechanic.  
3.To L&T for the post of ChiefSupervisor  
4.To Pentium for the post of Software Engineer  
5.To ABC Computer Centre for the post of System Administator  
6.To ABC Consultancy for the post of Civil Engineer  
7.To Honda for the post of Chief Automobile engineer.  
8.Post your CV to HR Dept, Exclusive software, Chennai for the post of Marketing 
agent  
9.To the Editor of “Hindu” ,Chennai complaining of noise pollution in your locality 
10.To the Editor of “Hindu” ,Chennai complaining ragging in yoour locality 
11.To the Editor of “Hindu” ,Chennai complaining conveyance problem in yoour 
locality 
12.To the Editor of “Hindu” ,Chennai complaining inadequate power  
13.To the Editor of “Hindu” ,Chennai complaining frequent power failure  
14.To the Editor of “Hindu” ,Chennai complaining theft  
15.To the Editor of “Hindu” ,Chennai complaining on using 
mobilephoneswhiledriving 
16.To the Manager of a bank about the problems you face in using your ATM card  
17.To the HR manager of an automobile company in Chennai to visit the 
manufacturing unit  
18.Application for the post of junior Engineer to the Civisional Engineer,Mambalam 
Divisions,Chennai Telephones.  
19.Applications for the post of Chief Engineer of Public works Dept.  
20.TO Chief Engineer of Public works Dept. To make you a member of the technical 
committee on Road Developments.  
 
Report Writing  
1.Write a report on aircraft accident happened in Washington to the manager of 
National Insurance Agency  
2.On a fire accident in a cotten mill  
3.On starting a new showroom for two wheelers  
4.On starting a new showroom for four wheelers  
5.On starting a new course in a college  
6.On starting a new project in a college  
7.Survey report on consumers perceptions towards junk food  
8.To open a food court in the specified locality.  
9.On sales of a specific garments  
10.On sales of a specific mobile phone  
11.On sales of a specific wo wheeler  
12.On sales of a specific ballpoint pen among the youngsters  
13.On improving a result  
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14.On school drop outs  
15.On starting a course in a village for school drop outs  
 
Checklist  
1.Write a checklist for travel to Ooty 
2.For organising a Conference 
3.For organising a Workshop 
4.For organising a Paper presentation 
5.For organising a Seminar 
6.For organising a TechnicalSymposium 
7.For organising a Sports Day 
8.For organising a College Day 
9.For organising a Science Exhibition 
10.For organising an Awareness programme 
11.For organising a 20 -20 cricket in your college 
12.To attend an interview 
13.To start a new business 
14.To select a college 
15.A trip to USA 
16.To a friend who has come from USA 
17.To a friend who likes to join an Engineeering college 
18.To a friend who stay at hostel 
19.To maintain a laptop 
20.To maintain a temprorary structure 
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